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Overview and timelines

Note that this process is documented online at http://amhocn.org/data-bureau/submission-and-validation-process/. It is worth checking the website for updates since it will always have the latest version of this process.
Set out below are detailed recommendations regarding the submission of data to the national database managed by AMHOCN under contract to the the Australian Government Department of Health and Ageing.  

The Australian Government recommends that States and Territories provide data to the AMHOCN Data Bureau on a quarterly basis. Doing so gives AMHOCN the opportunity to provide States and Territories with more timely feedback and reports of all kinds.

However, regardless of whether a State or Territory submits interim data to AMHOCN on a quarterly basis or not, under the Agreement each State and Territory has with the Australian Government, a complete and final extract covering the full financial year is required to be submitted by 31 December following the end of that financial year.

To ease administrative burden and quicken the process, States and Territories are encouraged to submit data directly to AMHOCN. The Australian Government has advised that final extracts of NOCC data submitted to the AMHOCN Data Bureau will be deemed to be fulfilment of the funding agreement requirements in respect of the submission of NOCC data to the Australian Government.

Accordingly, a State or Territory may adopt one of two approaches when submitting data to AMHOCN:

· OPTION 1: Just a single final extract covering the Financial Year ending June 30 of the current calendar year is created and submitted to the AMHOCN Data Bureau so that it arrives before the deadline of 31 December of that current Calendar Year.

OR

· OPTION 2: As the Financial Year progresses the State or Territory submits to the AMHOCN Data Bureau a cumulative extract covering the period from the beginning of the financial year to the end of the just-completed quarter of that financial year. It is  recommended that each such extract be created and submitted no earlier than ten weeks following the end of the Quarter, that providing reasonable time for all local edits relevant to the Quarter to be completed. The State or Territory also submits a single final extract for the whole financial year to the AMHOCN Data Bureau so that it arrives before the deadline of 31 December of that current calendar year.

In either case, the single final extract submitted to the AMHOCN Data Bureau is treated as the State or Territory's definitive response in meeting their agreement to provide NOCC data to the Australian Government, whereas the quarterly extracts submitted to the AMHOCN Data Bureau, including that submitted at the end of the fourth quarter, do NOT have that status.

It is assumed that States and Territories will build an automated or semi-automated process that enables NOCC data to be extracted from source systems. That process would bring together the data from all relevant source systems, apply any transformations and restructuring to the data that was needed to bring it into conformance with the NOCC specifications, and then write the data out as a single extract file in the required format.

As noted, the Australian Government advocates Option 2 above. Under this option, the AMHOCN Data Bureau would expect to receive a 1st quarter extract covering the 3 month period July–September in mid to late December, a second quarter extract covering the 6 month period July–December in late March, a third quarter extract covering the 9 month period July–March in late June, and a fourth quarter extract covering the 12 month period July–June in late September. A final definitive extract covering the full financial year would then be submitted to the AMHOCN Data Bureau so that it arrives well before the deadline of 31 December.

Data File Naming Convention

The data file must have a formal name consistent with the format of NOCCsssyyyybbbbb.DAT. Note that the filename is case sensitive. The sss, yyyy, and bbbbb components are defined as :-

sss
Jurisdiction code (ACT, NSW, NTE, QLD, SAU, TAS, VIC, or WAU)

yyyy
Year of the end of the financial year the batch is for

bbbbb
Yearly incremental batch number (leading zeros present) indicating the sequence number of the submission. Note that successive quarterly files and any resubmitted files must have a batch number greater than all preceding files for that year.

For example, suppose that the ACT submitted quarterly data files to AMHOCN in respect of the 2007-08 financial year, then submitted a final submission; their first NOCC data file would be named NOCCACT2008000001.DAT, whilst the second would be named NOCCACT200800002.DAT, and so on. If no resubmissions were made the final submission for that year would be named NOCCACT200800005.DAT. If that file then had to be resubmitted for some reason, then it would be named NOCCACT200800006.DAT. Their first submission for the 2008-09 financial year would then be named NOCCACT200900001.DAT.

Pre-Submission Validation

Jurisdictions are expected to have pre-validated their submissions using the Minimum Data Set (MDS) Validator. The most up to date source of information regarding the MDS Validator is the http://validator.com.au/ website. The MDS Validator can be run stand-alone or via the online validator at https://webval.validator.com.au/ .

Before submitting your file by any of the methods listed below you should inspect the reports produced by the MDS Validator; these are the same in both the stand-alone and online versions. There are two sources of information that you should review to ensure you are satisfied with the quality of your submission. 

Line Status

The Line Status screen provides a high level indication of file quality and is the best place to look to ensure the basic formatting of your records and structure of the file is correct. It classifies each line in the file into a single column in the table.

Figure 1: Line Status 
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Clicking on the links in this table provides a view of the record(s) with issues and allows for closer inspection of the problem(s).

Note that it reports in real time so it can be viewed while the validation run is in progress. Doing so can save you from validating an entire file for which it is already evident a rebuild is required.

The various issues summarised are:

OK

The record was validated without problems

Malformed
The record had at least one issue that renders it undecipherable. Examples include short lines, bad record types, or invalid key fields
Orphan
The record did not have a parent in the submitted file. This can occur if the parent record exists but has irredeemable errors
Duplicate
The record was a duplicate, there were two or more records with the same key fields
Barren

The record is expected to have child records but there are none present. This can occur if the child record exists but has irredeemable errors
Miscoded
The record had at least one incorrectly supplied non-key field. Examples include illegal characters, incorrectly formatted numbers, out of domain values, and invalid dates
Other

The record had at least one issue to be investigated. Examples include missing, zero, and inconsistent values

Reports

The Reports screen provides more detailed reports regarding the quality of data contained within the file. A number of different views on the validation run are possible and accessible via the links show in Figure 2 below. 

Figure 2: Reports List 

[image: image2.png]Validation Issues By

Main View
Record Type
Field
Region
e




Below is an example of a report from this screen. 

Figure 3: Example Reports
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Reports classify issues into the classes detailed below. Unlike the “Line Status” report a single line in the submission file may be reported on multiple times. In some cases the issue is not specific to a particular file. In that instance it is assigned to the implicated record and item highest in the file hierarchy.

Invalid

A field contains incorrect data, mis-formatted, or out of domain.
Missing
A field contains no meaningful data. Depending on the entry involved, it may be all spaces, all zeroes, or a missing value in the domain (eg. "9").
Malformed
The record had at least one issue that renders it undecipherable. Examples include short lines, bad record types, or invalid key fields
Sequence
The order of Collection Occasion types is not logical. E.g. a Discharge may be followed by a Review with no preceding Admission. 

MDS Validator

The Online Validator (WebVal) located at https://webval.validator.com.au/ allows you to upload your .DAT file to a secure server. Once the upload and validation process is complete (which can take some time depending on the size of your file) you will be sent an e-mail informing you of the status of your file and providing a link to the online reports. Note that you may zip your file prior to upload in order to reduce the size of the file. This zip file must not be password protected. The upload link itself is encrypted so the file does not travel across the Internet unprotected.

AMHOCN understands that data uploaded to the online validator may not be your final version ready for submission and therefore, until you make the decision to submit your file via the online validator, your upload remains in a private workspace inaccessible to anyone other than you. It is also possible to completely delete the file after validation in order to remove your data from the system.

Note that the Stand Alone Validator is no longer actively maintained and online validation is the best validation and submission method. If for some reason this is not acceptable please contact support@amhocn.org to discuss your requirements.

Submission

Having used the Online MDS Validator at https://webval.validator.com.au/ you can complete your submission from there. Validation must have completed before the option to submit a file is presented. If you have navigated away from the submission page you can return there by following these steps:

1. Select the “Files” option from the top level menu.

2. Select the year of the file you wish to submit from the second level menu labelled with years.

3. Select the desired file from the list on the left hand pane headed “Your files”

4. Providing there are no issues preventing submission you will be able to submit your file by clicking the “Submit” button on that page.

5. Upon submission the Data Bureau will be notified of your submission (you will also get a receipt e-mail) and your submission will be reviewed. 

6. If the file has problems it may be rejected and you will be notified of this as you will of acceptance of the file.

Once the file is submitted you can still view the reports however the option to delete the file is no longer available via the website. Contact AMHOCN at amhocn@mhnocc.org if you have accidentally submitted a file.

If for some reason you need to submit a new file after your initial submission you may do so however instead of submitting it from the page described above you propose it as a replacement. This will notify the Data Bureau and your proposal will be reviewed.
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